2011
Vendor Application 

Form
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VENDOR TYPE

□ Food 
Please  fill out the Duplication Avoidance Contract.
□ Retail     

Please attach a detailed list of sale merchandise for approval

□ Not-For-Profit
Please attach a detailed list/copies of material that will be displayed for approval      



FACILITY REQUIREMENTS  
Do you require hydro?     □ Yes         □ No       

Please list all equipment that you will use (including appliances and lights)

	Equipment
	Voltage
	Amps
	Equipment
	Voltage
	Amps

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Do you require special equipment consideration?

□ No         □ Yes, and I have attached a written request for approval      
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®  Mycommunity
my foundation




The vendor hereby releases and discharges Jazz Sudbury, the Sudbury Community Foundation, its Board of Directors and Staff, as well as Science North, and its Board of Directors and Staff its employees and its volunteers from any claim or demand for any loss, damage, injury or liability arising from the operation and display of the exhibit and concessions. The exhibitor further agrees to indemnify and save harmless the Jazz Sudbury Committee, its volunteers, and its employees from any such claim or demand.

The vendor agrees to comply with all Jazz Sudbury Festival and Science North rules, regulation and requirements in the operation of your display area. Jazz Sudbury may choose to terminate this agreement at any time if you choose not to abide by our policies. Jazz Sudbury reserves the right to make changes to this agreement as needed. You understand your entry fee shall not be refunded in the event that you do not attend or if all or part of the event is canceled due to fire, calamity or any other act of God, public enemy, strikes, statutes or ordinances or any legal authority or any other cause beyond our control.

By signing this contract you acknowledge that you have read and understand the 2011 Vendor Application form & 2011 Vendor Guide and agree to all of the conditions.

This information is being obtained for the purpose of operating a community festival. This information is considered to be available to the public under The Municipal Freedom of Information and Protection of Privacy Act, 1989.

The applicant hereby consents to the public access being provided to the information upon request.

_________________________________________           _________________________

APPLICANT/VENDOR SIGNATURE 
         
         Date
Please send signed form to the Sudbury Community Foundation
Fax: (705) 673-8727   
Email: cecilia@sudburycf.ca

Address: 300-96 Larch St, Sudbury, Ontario P3E 1C1

2011

Vendor 

Guide
JAZZ SUDBURY VENDOR GUIDE
All vendors are to read the following information carefully.

TIMELINE

Set up
● Vendor “load in” is set for Friday, September 9th, 12 pm-4 pm.  Please give yourself enough time to get your display area set up.  Late setup will not be allowed. 
● Display area must be completely set-up, open, and ready for business when the event gates open (Friday, September 9th, 5 pm & Saturday, September 10th, 10 am)
*Each vendor booth is entitled to passes for 4 staff/crew for the Festival*
Schedule
● Festival schedule is Friday, September 9th, 5 pm-10 pm and   Saturday, September 10th, 10 am-11 pm. 
● All vendors should have area adequately staffed during festival schedule and area must have an employee present at all times.

● Remain set up and open until the last show finishes and the crowd leaves.

Break
 
● Early breakdown will not be allowed. 
Down

● Vendor display area must be left clean and in good condition.

● All material that was set up must be removed no later than 5 pm, Sunday, September 11th.

VENDOR POLICIES

· Vendors must exhibit within contracted space.

· Vendors must have a professional looking display and display area.
· Only approved items that were submitted in the 2011 Vendor Application form will be allowed in vendor area.  
· Vendors are responsible for any extra charge of the removal and clean up of vendor litter caused by own pamphlets/merchandise.

· Adhere to additional site rules of Science North.
· Do not disturb or annoy festival attendees.

· Do not sublet vendor space.

VENDOR RESPONSIBILITES
· Management and hiring of all cashiers & salespersons. 
· Management of all cash transactions.
· Obtaining proper insurance and related business permits.
· Any damages to Jazz Sudbury festival venue and Science North premises as a result of vendor’s operation and display.

· Must supply own display tent, tables, chairs, extension cords, power bars and extra lighting as needed.
· Must provide all water that is required for the operation of the vendor’s display area.
· Tents and structures must meet building codes and fire regulations.

· Must adhere to all health and safety regulations.

VENDOR LOCATION

Vendor display locations are allocated based on time and date of application approval and the type of product that is being sold/displayed, and if the vendor has purchased more than one space. Vendors are not guaranteed a display area until notification of application acceptance.   Jazz Sudbury reserves the right to reject any applications received.
INSURANCE

Upon receipt of confirmation by the Festival that you have been accepted as a vendor, you will be required to provide a general liability Insurance Certificate in the amount of $2,000,000 naming the Sudbury Community Foundation (Jazz Sudbury) and Science North as additional loss payees. This certificate must be provided by July 31st, 2011. Failure to provide the certificate may result the Festival cancelling your display area, and you will not be entitled to a refund of any monies paid by you.

FEES

· Event is rain or shine and no refunds will be issued based on weather or turnout.  

· Vendors are required to include a cheque of the total cost of the vendor space(s) with the vendor application made payable to the Sudbury Community Foundation.  Applications are due July 31st, 2011.
· No refunds will be issued after July 31st, 2011.  Refunds prior to July 31st, 2011 are subject to a $30.00 administration fee.   

· Vendors will receive 4 passes to the festival.  Additional passes must be purchased. 

· If vendor must close exhibit for any reason during the festival, Jazz Sudbury will not reimburse any fees.  

NOTE: CHEQUES WILL ONLY BE PROCESSED UPON APPROVAL OF COMPLETED VENDOR APPLICATION.
Jazz Sudbury and the Sudbury Community Foundation are NOT responsible for the following:

· Equipment used in operating a display area during the event including tables, chairs, tents (weights to tie down tent), lighting, maintaining and removing display area materials, leftovers and trash.

· Jazz Sudbury assumes no responsibility for any loss the vendor may suffer.

VENDOR SUMMARY

	Vendor Type
	Included
	Requirements
	Cost

	Food & Retail
	10x10 space

One 110 volt, 15 amp circuit


	-Attach photos or provide samples of sale merchandise for approval

-Provide own booth, chairs, equipment, & extension cords


	$250

	Not-For-Profit
	One table/booth in designated not-for-profit area
	-Attach copies of all material that will be displayed/handed out for approval

-Provide own table, chairs, & equipment


	$20

	NOTE: If vendors need more space additional 10 x 10 spaces may be purchased. 


IMPORTANT DATES

	July 31st 2011
	Application Deadline – all fees and forms must be submitted

	July 31st 2011
	Deadline to submit proof of insurance 

	July 31st 2011
	No refunds will be issued past this date


VENDOR APPLICATION CHECKLIST 

□   Complete 2011 Vendor Application form
□   Detailed list of food items, sale merchandise, or copies of materials that will be displayed or distributed 

□   Vendor Fee

□   Signed 2011 Vendor Policy and Agreement

□   Upon approval of vendor, proof of insurance

APPROVED VENDORS WILL RECEIVE THE FOLLOWING
· Copy of contract

· Instructions for day of festival

· Map indicating the location of your Display area
· 4 Jazz Sudbury vendor passes 

· One vehicle pass 

· Jazz Sudbury Festival program

Duplication

Avoidance

Contract

For food vendors only:

It is important for the success of both the Festival and food vendors that the “Food Area” has something for everyone. 

With this is mind, we are asking all food vendors to commit to serving a set list of items. This requires that food vendors serve not only what they list below but also that they serve all of the items they have agreed to. 

Thank you for your cooperation.

Name of Company:_______________________
List of items to be served at the 2011 Jazz Sudbury Festival:




BUSINESS INFORMATION





Business/Organization Name: __________________________________________________





Contact Name: ________�������_________����_____    ��Business Telephone: ______________________





Address: __________________________________________________________________     





City: ________________________________________    Postal Code: __________________   





Telephone: _____________________________    Fax: ������__________________�____________





Email: ��������������____________________________________________________________________























FEES





Food & Retail Vendor 


No. of Display areas    ___ @ $250 		$______





 Not-For-Profit 


No. of Booth/table spaces   ___ @ $20	$______





            





						Total	$______ - - Enclosed with application























OFFICE USE ONLY                                                               Contract # __________________  


     


   


    Fee---        Date Received   ����������_______________________   Receipt # �__________________





     


























I herby agree to serve all and only the items listed above at the 2011 Jazz Sudbury Festival;


Print Name:


Signed:










_1369727975.pdf





